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ANNEX A

GOVERNMENT PROCUREMENT POLICY BOARD

Agency Procurement Compliance and Performance Indi (APCPI) Self: Form
Name of Agency: DOST-SCIENCE AND TECHNOLOGY INFORMATION INSTITUTE Name of Evaluator: JONA M. BERNAL
Date of Self Assessment: JUNE 9, 2020 Position: Administrative Officer V
No. Comments/Findings to the Supporting Information/Documentation
Assessment Conditions ency Score | APCPI Ratil
| o "6” | indicators and i (Not o be Included in the
PILLAR I. LEGISLATIVE AND REGULATORY FRAMEWORK
Indicator 1. C Bidding as Default Method of P
1a Percentage of competitive bidding and limited source 33.06%
" |bidding contracts in terms of amount of total procurement 5 o0d PhRs
1b Percentage of competitive bidding and limited source 5.41%
" |bidding contracts in terms of volume of total procurement yi PR
Indicator 2. Limited Use of of
Percent: f shoppi tracts in ts f t of
)a entage of shopping contracts in terms of amount of 141% 2.00 PMRs
total procurement
Percent: f tiated contracts in t f t of
b rcentage of negotiated contracts in terms of amount of 49.93% 0.00 PMRs
total procurement
Percentage of direct contracting in t f t of total
2.¢ I irect ¢ T ing In terms of amount of total 13.60% 0.00 PMRs
rocurement
Percent: f it ord: tracts in t f it of
2.d age of repeat order contracts in terms of amount of Y 3.00 PMRs
total procurement
2.e |Compliance with Repeat Order procedures n/a n/a Frocrement CocumenErelative o
conduct of Repeat Order
2.f |Compliance with Limited Source Bidding procedures n/a Procuremen.( df)cuments rel.am_/e Ay
conduct of Limited Source Bidding
di 3. Ce of the Bidding Process
A b f tit who i iddil
3.2 [FUCIE RN, O _enies scquiced.CDicding 1.25 0.00 Agency records and/or PhilGEPS records
documents
3.b |Average number of bidders who submitted bids 125 0.00 Abstract of Bids or other agency records
3.c |Average number of bidders who passed eligibility stage 125 1.00 Abstract of Bids or other agency records
Full
3.d |Sufficiency of period to prepare bids Comu:iin( 3.00 Agency records and/or PhilGEPS records
: Cost Benefit Analysis, Work Plans,
Use of proper and effective procurement documentation Fully = ! e ’Ys', (_3 ans.
3e d technical B e requbants ot 3.00 Technical Specifications included in
A T onayver s bidding documents
|Average |
PILLAR II. AGENCY AND CAPACITY
4. of
Full Verify copy of Order creating BAC;
4.2 |Creation of Bids and Awards Committee(s) Com Ii‘; o 3.00 Organizational Chart; and Certification of
P Training
Fulb Verify copy of Order creating BAC
4.b |Presence of a BAC Secretariat or Procurement Unit COmpIiyant 3.00 Secretariat; Organizational Chart; and

Certification of Training

Indicator 5. Procurement Planning and

|methods posted by the PhilGEPS-registered Agency

5.a |Anapproved APP that includes all types of procurement Compliant 3.00 Copy of APP and its supplements (if any)
Preparation of Annual Procurement Plan for Common-Use
g - Full
sb Supplies and (APP-CSE) and Proc of ul {y 2.00 APP, APP-CSE, PMR
Common-Use Supplies and Equipment from the Compliant
Procurement Service
Sia ficati f identified csE ITBs and/or RFQs clearly
sc Fx|stmg Green Sp:ﬂ fications for GPPB-identified non- Compliant 3.00 indicate the use of green technical
items = acopte specifications for the procurement activity|
di 6. Use of System
ca Percentage of bid opportunities posted by the PhilGEPS- 100.00% 3.00 |Agency records and/or PhIGEPS records
__|registered Agency
6.b Percentage of contract award information posted by the 100.00% 3.00 Agency records and/or PRIIGEPS records
"~ _|PhilGEPS-registered Agency
Percentage of contract awards procured through alternative 75.00% 2.00 [agency records and/or PHIIGEPS records

and

7. System for




ANNEX A

GOVERNMENT PROCUREMENT POLICY BOARD
Agency Procurement Compliance and Performance

Name of Agency: DOST-SCIENCE AND TECHNOLOGY INFORMATION INSTITUTE
Date of Self Assessment: JUNE 9, 2020

Form

(APCPI) Self-A

Name of Evaluator: JONA M. BERNAL
Position: Administrative Officer V

No. Comments/Findings to the /
Assessment Conditions ency Score | APCPI Rati 4
ik ng* i and Sublindicators (Not to be Included in the Evaluation
7a Presence of website that provides up-to-date procurement Fully lden.tlfy fpe“ﬁc procnremer.lt-related
™ linformation easily accessible at no cost Compliant FELL portion in the agency website and
Preparation of Procurement Monitoring Reports using the Fulh £ d By bt
7.b |GPPB-prescribed format, submission to the GPPB, and Comu '_‘; K 3.00 Co:yf: P:AR an:;Precelve Sopy TR 5 wes
posting in agency website s e
|Average Il
PILLAR Iil. PROC OPERATIONS AND MARKET PRACTICES
icator 8. Efficiency of
Percentage of total amount of contracts signed within the APP (including Supplemental
8.a 9 y 86.81% 3.00 >
assessment year against total amount in the approved APPs amendments, if any) and PMRs
Percentage of total number of contracts signed against total APP(including Supplemental
8.b |number of procurement projects done through competitive 100.00% 3.00 . 3 TR
A amendments, if any)and PMRs
bidding
 Agency Procedures/Systems for the
conduct of needs analysis or market
Planned procurement activities achieved desired contract Full research, monitoring of timely delivery of
8.c and within the targs V 3.00 goods, works, or services
o Compliant
timeframe
Contracts with amendments and
[variations to order amount to 10% or less
Indicator 9. C with
9.2 Perce'ntage of contracts awarded within prescribed period 1004 3.00 PMRs
of action to procure goods
ob Percef\tage of ccm(ra.cu awarded M(hl'n prescribed period e S PMRs
of action to ure infrastructure projects
9 Percentage of contracts awarded prescribed period 100.00% 300 PMRs
of a to procure consulting services
Indicator 10. Capacity Building for | and Private Sector Participants
Sal of forms used to evaluating
102 There is a system within the procuring entity to evaluate the Fully 3.00 procurement performance on top of or
" |performance of procurement personnel on a regular basis Compliant 4 within the regular
assessment for Procurement Personnel
Percentage of participation of procurement staff in peetor coples ol Offlce Ordors, tislnkria
10.b - ¢ :‘, 5 P d/ i PO I 0.00% 0.00 [modules, list of participants, schedules of
procurement training and/or professionalization progra tohal btk ceahictad
The procuring entity hat; open dialogue with pnva(i sect'otrh A e | Ask for cBpies of doctimentation of
and ensures access to the procurement opportunities of the P - activities for bidders
rocuring en
11. of and Contract Records
Verify actual procurement records and
time it took to retrieve records (should be
11 The BAC Secretariat has a system for keeping and Fully 300 Ino more than two hours)

" |maintaining procurement records Compliant 4 Refer to Section 4.1 of User's Manual for
list of procurement-related documents
for record-keeping and maintenance.

. o s . Verify actual contract management
Implementing Units has and is implementing a system for Fully cacords and thie it thok 1 rebiee
P . g b 3.00
11b |keeping and and sl Compliant records should be no more than two
contract management records W
i 12. Contract
Agency has defined procedures or standards in such areas Substantially Verify copies of written procedures for
12.a |as quality control, acceptance and inspection, supervision of Compliant 2.00 quality control, acceptance and
works and evaluation of contractors’ performance inspection; CPES evaluation formsz
i ing Head of
Ondrbinkns Ask Finance or Accounl.mg ead of
12.b [Timely Payment of Procurement Contracts 30 days 3.00 Agency for average period for the release
of payments for procurement contracts

X



ANNEX A

GOVERNMENT PROCUREMENT POLICY BOARD

Agency Procurement Compliance and Performance Indi (APCPI) Self Form
Name of Agency: DOST-SCIENCE AND TECHNOLOGY INFORMATION INSTITUTE Name of Evaluator: JONA M. BERNAL
Date of Self Assessment: JUNE 9, 2020 Position: Administrative Officer V
o Assessment Conditions Agency Score | APCPI Rating* [Findings to the /
and i (Not to be in the
Average III ]
PILLAR IV. Y AND CY OF AGENCY PROC SYSTEM
Indicator 13. Observer in Public Bidding
Verify copies of Invitation Letters to CSOs
13a Observers are invited to attend stages of procurement as Fully 2.00 and professional associations and COA
prescribed in the IRR Compliant & (List and average number of CSOs and PAs

Indicator 14. Internal and External Audit of

Activities

invited shall be noted.)

Verify copy of Order or show actual

procedural requirements

143 Creation and operation of Internal Audit Unit (IAU) that Fully 3.00 |organizational chart showing IAU, auidt
" |performs specialized procurement audits Compliant 3 reports, action plans and IAU
rec i
Above 90- F ! 4
14.b |Audit Reports on procurement related transactions 100% 3.00 Venﬁ{ Sop Anuyel .AUd“ heporten /;\cmn
# on Prior Year's Audit Recommendations
compliance
2 2 =
15. Capacity to Handle P Related C
Verify copies of BAC resolutions on
The Procuring Entity has an efficient procurement Fully Motion for Reconsiderations, Protests and
15.ac laints system and has the capacity to comply with Compliant 3.00 Complaints; Office Orders adopting

mesures to address procurement-related

P 0g!

Related to P

162 Agency has a specific anti-corruption program/s related to
"~ |procurement

Compliant

|Average IV

GRAND TOTAL (Avarege | + Average |l + Average Il + Average IV / 4)

Verify documentation of anti-corruption
rogram

Summary of APCPI Scores by Pillar
APCPI Pillars Ideal Rating  |Agency Rating
| |Legislative and Regulatory F rk 3.00 1.09]
Il |Agency Insitutional f rk and Capacity 3.00 2.90|
Il [Procurement Op and Market Practices 3.00 2.67,
IV |integrity and Transparency of Agency Procurement Systems 3.00 3.00
Total (Pillar I+Pillar I1+Pillar 11+ Pillariv)/4) 3.00 2.41

Agency Rating




ANNEX B
GOVERNMENT PROCUREMENT POLICY BOARD

C PROC REPORT
Name of Agency: DOST-SCIENCE AND TECHNOLOGY INFORMATION INSTITU' Period Covered: CY2019
Total No. of No.of Total No.Of No. of Contracts
Total Amountof | ORI Numberof |\ o contracts | Total Amountof |  No.of Failed o Bt TOMINO-O" ] o gars it RESTMS Contract | Contractsthat | TORINo-ofcontracts | Ly ithin
Approved APP P':::;;":‘ Awarded | Contracts Awarded Biddings e :'::::::m ;;::;::‘: passed Elgibilty [ °::°"“"m“ Award Posted| incurred negative | WIth amendmentsto | T L
a s s osted at philGeps |4 Pose ippage | order or variation orders [ Preseioe
o o3 et o ZTm o’ ey oy v e oo 12 T e 1t
T Public Bidding”
T1_Goods 6.784,400.00 3 3 6,191,521.02 0 4 0 4 3 3 0 0 3
T2 Works
13_Consulting Services T,000,000.00 T T T000,00000 T T T T T T o 0 T
Sub Total 7,734,800.00 3 3 7.191,521.02 T B B S 7 ) [ o )
7 Alternative Modes
211 Shopping (52.1 3 above 50K
712 Shopping (52.1b above 50K) 84,0005 T T 3288500 T
213 Other Shopping 542,887 ) ) 518,730.12 T
2.2.1 Direct CD"K!JCU"H (above 50K) 3,448,764.22 4 4 2,916,477.63
2.2.2 Direct COVIUI(U"H (SOK or less) 42,509. 1 1 42,509.41
231 Repeat Order (above 50K]
2.3.2 Rﬂal( Order (50K or less]
2.4 Limited Source Biddin
251 Negotiation (Common-Use Suppiies] 331839476 T 0 331839476
2.5 2 Negotiation (Recognized Government Printers)
25 3 Negotiation (7B 53.1) 4995,00000 3.348,366.00 3
2.5 4 Negotiation (sVP 53,9 above 50K 4.745,57380 4.232,52068 i)
255 Other Negotlated Procurement (Others above 50K 3,543,148.00 3,131,929.06
2.5.6 Other Nsollaled Procurement (50K or less) 178,589.00 150,933.00
Sub-Total 21,098,866.19 4 17,882,749.66 22 1
3. Foreign Funded Procurement**
31 Publicy 81d
3.2. Alternative Modes
Sub-Total 000 0 T 700
[4-Gthers, speciy:
TOTAL 78,883,266.19 78 78 507437068
+should bid projects per
oAl Foreign Fund Competitive Bidding (NCB) contracts; conversion to peso will be at BSP rates at the time the bids/quotations were submitted
Jol T ARLEN NTENO RICHARD P. BURGOS
Fead gAC riat / AQ BAC Vice Chal TFAD Chief Director
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ANNEX C
APCPI Revised Scoring and Rating System

Back to
"how to fill up"

No. |Assessment Conditions Poor/Not Compliant (0) Acceptable (1) Satisfactory (2) Very Satisfactory/Compliant (3)
0 1 2 3
PILLAR I. LEGISLATIVE AND REGULATORY FRAMEWORK
di 1. C itive Bidding as Default Method of Procurement
1 Percentage of competitive bidding and limited source bidding contracts in Below 70.00% Between 70.00-80.99% Between 81.00-90.99% Between 91.00-100%
terms of amount of total procurement
2 Percentage of competitive bidding and limited source bidding contracts in Below 20.00% Between 20.00- 39.99% Between 40.00-50.00% Above 5000%
terms of volume of total procurement
2. Limited Use of Alternative Methods of Pr
3 |Percentage of shopping contracts in terms of amount of total procurement Above 7.00% Between 5.00-7.00 % Between 3.00-4.99 % Below 3.00%
4 |Percentage of negotiated contracts in terms of amount of total procurement Above 15.00% Between 9.00 -15.00% Between 4.00-8.99% Below 4.00%
5 |Percentage of direct contracting in terms of amount of total procurement Above 4.00% Between 3.00-4.00% Between 1.00-2.99% Below 1.00%
6 Percentage of repeat order contracts in terms of amount of total Above 4.00% Between 3.00-4.00% Between 1.00-2.99% Below 1.00%
rocurement
7 |Compliance with Repeat Order procedures Not Compliant C
8 |ComEIiance with Limited Source Bidding procedures Not Cs liant Ce
3. C i of the Bidding Process

9 _|Average number of entities who acquired bidding documents Below 3.00 3.00-3.99 4.00-5.99 6.00 and above
10 |Average number of bidders who submitted bids Below 2.00 2.00-2.99 3.00-4.99 5.00 and above
11 |Average number of bidders who passed eligibility stage Below 1.00 1.00-1.99 2.00-2.99 3.00 and above
12 |sufficiency of period to prepare bids Not Compliant Partially Ci y Compliant Fully C

1 Use of proper and effective procurement documentation and technical
specifications/requirements

Not Compliant

Partially Compliant

Substantially Compliant

Fully Compliant

PILLAR Il. AGENCY INSTITUTIONAL FRAMEWORK AND MANAGEMENT CAPACITY

4. of P [o]

14 [Creation of Bids and Awards Committee(s)

Not C Partially Compli b ially C Fully C
15 ]Presence of a BAC Secretariat or Procurement Unit Not Compliant Partially C: S y Compliant Fully C
5. ing and Imp
16 |An approved APP that includes all types of procurement Not C: Complial

Preparation of Annual Procurement Plan for Common-Use Supplies and
17 |Equipment (APP-CSE) and Procurement of Common-Use Supplies and
|Equipment from the Procurement Service

N

Not Compliant

Partially Compliant

Substantially Compliant

Fully Compliant

18 (Existing Green Specifications for GPPB-identified non-CSE items are adopted

Not Compliant

Compliant

Indi 6. Use of ElS System
[ 19 ’Percentage of bid opportunities posted by the PhilGEPS-registered Agency Below 70.99% Between 71.00-80.99% Between 81.00-90.99% Above 91.00%
2 Percentage of contract award information posted by the PhilGEPS-registered Below 20.00% Between 20.00- 50.99% Between 51.00-80.00% Above 80.00%

Agency

oA



No. |Assessment Conditions Poor/Not Compliant (0} Acceptable (1) Satisfactory (2) Very Satisfactory/Compliant (3)
0 1 2 3
21 Percemag.e of contrfact awards procured through alternative methods posted Below 20.00% Between 20.00 - 50.99% BBtder 5 1100:80.00% ——
by the PhilGEPS-registered Agency

7. System for Di: inating and g

2 Presence of website that provides up-to-date procurement information

N

Not Compliant

Partially Compliant

Substantially Compliant

Fully Compliant

easily accessible at no cost
[=sEasy accessie arNo St -
2!

w

format, submission to the GPPB, and posting in agency website

Preparation of Procurement Monitoring Reports using the GPPB-prescribed

Not Compliant

Partially Compliant

Substantially Compliant

Fully Compliant

T OPERATIONS AND MARKET PRACTICES

PILLAR Ill. PROCI

8. Effi of Processes

2

s

Percentage of total amount of contracts signed within the assessment year

Below 40.00% or above 100.00%

Between 40.00- 60.99%

Between 61.00% -80.00%

Above 80.00%

against total amount in the approved APPs

25 Percentage of total number of contracts signed against total number of
rocurement projects done through competitive biddin,

Below 90.00%

Between 90.00- 92.99%

Between 93.00-95.00%

Above 95.00%

Planned procurement activities achieved desired contract outcomes and
objectives within the target/allotted timeframe

26

Not Compliant

Partially Compliant

Substantially Compliant

Fully Compliant

9. Cc with

27 Percentage of contracts awarded within prescribed period of action to
rocure goods

Below 90.00%

Between 90.00 to 95.99%

Between 96.00 to 99.99%

100%

2 Percentage of contracts awarded within prescribed period of action to
procure infrastructure projects

©

Below 90.00%

Between 90.00 to 95.99%

Between 96.00 to 99.99%

100%

Below 90.00%

Between 90.00 to 95.99%

Between 96.00 to 99.99%

100%

29 Percentage of contracts awarded within prescribed period of action to
procure consulting services

di 10. Capacity Building for Government

and Private Sector Participants

30 There is a system within the procuring entity to evaluate the performance of
rocurement personnel on a regular basis

Not Compliant

Partially Compliant

Substantially Compliant

Fully Compliant

Percentage of participation of procurement staff in procurement training

Less than 60.00% Trained

Between 60.00-75.99% Trained

Between 76-90% of staff trained

Between 91.00-100% Trained

and/or professionalization program
The procuring entity has open dialogue with private sector and ensures
access to the procurement opportunities of the procuring entity

32

Not Compliant

Compliant

11. of

and Contract Records

33
records

The BAC Secretariat has a system for keeping and maintaining procurement

Not Compliant

Partially Compliant

Substantially Compliant

Fully Compliant

34 Implementing Units has and is implementing a system for keeping and

[maintaining complete and easily retrievable contract management records

Not Compliant

Partially Compliant

Substantially Compliant

Fully Compliant

12. Contract P

35 [acceptance and inspection, supervision of works and evaluation of

Agency has defined procedures or standards in such areas as quality control,

Not Compliant

Partially Compliant

Substantially Compliant

Fully Compliant

After 45 days

Between 38-45 days

Between 31-37 days

On or before 30 days

-



No. |Assessment Conditions

Poor/Not Compliant (0}

Acceptable (1)

Satisfactory (2)

Very Satisfactory/Compliant (3)

0

1

2

3

PILLAR IV. INTEGRITY AND TRANSPARENCY OF AGENCY PROCUREMENT SYSTEM

13. Observer Par in Public Bidding

37 Observers are invited to attend stages of procurement as prescribed in the
IRR

Not Compliant

Partially Compliant

Substantially Compliant

Fully Compliant

di 14. Internal and External Audit of Procurement Activities

38 Creation and operation of Internal Audit Unit (IAU) that performs specialized
rocurement audits

Not Compliant

Partially Compliant

Substantially Compliant

Fully Compliant

39 |Audit Reports on procurement related transactions

Below 60% compliance

Between 61-70.99% compliance

Between 71-89.99% compliance

Above 90-100% compliance

15. Capacity to Handle Procurement Related C

The Procuring Entity has an efficient procurement complaints system and has

the capacity to comply with procedural requirements

Not Compliant

Partially Compliant

Substantially Compliant

Fully Compliant

16. Anti-Corruption Programs Related to

Not Ce

Partially Compliant

Fully Cq

41 |Agency has a specific anti-corruption program/s related to procurement |




AGENCY PROCUREMENT COMPLIANCE AND PERFORMANCE INDICATORS (APCPI) QUESTIONNAIRE

Name of Agency: DOST-SCIENCE AND TECHNOLOGY INFORMATION INSTITUTE Date: June 24, 2020

Name of Respondent: JONA M. BERNAL Position: Administrative Officer VV/ BAC Secretariat Head
Instructlian: Put a check (v') mark inside the box beside each conditi quil met as provided below and then fill in the corresponding blanks
according to what is asked. Please note that all g ¢ must be d Pl

1. Do you have an approved APP that includes all types of procurement, given the following conditions? (5a)
. Agency prepares APP using the prescribed format

Approved APP is posted at the Procuring Entity's Website
please provide link:  http://Awww stii.dost.gov.ph/

Submission of the approved APP to the GPPB within the prescribed deadline
please provide submission date: 27-Sep-19

2. Do you prepare an Annual Procurement Plan for Common-Use Supplies and Equipment (APP-CSE) and
Procure your Common-Use Supplies and Equipment from the Procurement Service? (5b)

. Agency prepares APP-CSE using prescribed format
Submission of the APP-CSE within the period prescribed by the Department of Budget and Management in

its Guidelines for the Preparation of Annual Budget Execution Plans issued annually
please provide submission date: 14-Oct-19

Proof of actual procurement of Common-Use Supplies and Equipment from DBM-PS
3. In the conduct of procurement activities using Repeat Order, which of these conditions is/are met? (2e)
Original contract awarded through competitive bidding

The goods under the original contract must be quantifiable, divisible and consisting of at least
four (4) units per item

The unit price is the same or lower than the original contract awarded through competitive bidding which is
advantageous to the government after price verification

] The quantity of each item in the original contract should not exceed 25%

Modality was used within 6 months from the contract effectivity date stated in the NTP arising from the
original contract, provided that there has been a partial delivery, inspection and acceptance of the goods
within the same period

4. In the conduct of procurement activities using Limited Source Bidding (LSB), which of these conditions is/are met? (2f)

Upon recommendation by the BAC, the HOPE issues a Certification resorting to LSB as the proper modality

Preparation and Issuance of a List of Pre-Selected Suppliers/Consuitants by the PE or an identified relevant
govemnment authority

Transmittal of the Pre-Selected List by the HOPE to the GPPB

Within 7cd from the receipt of the acknowledgement letter of the list by the GPPB, the PE posts the
procurement opportunity at the PhilGEPS website, agency website, if available and at any conspicuous

place within the agency

5. In giving your prospective bidders sufficient period to prepare their bids, which of these conditions is/are met? (3d)

Bidding documents are available at the time of advertisement/posting at the PhilGEPS website or
Agency website;

Supplemental bid bulletins are issued at least seven (7) calendar days before bid opening;




AGENCY PROCUREMENT COMPLIANCE AND PERFORMANCE INDICATORS (APCPI) QUESTIONNAIRE

Minutes of pre-bid conference are readily available within five (5) days.

6. Do you prepare proper and effective procurement doct tation and technical specifications/requirements, given the
the following conditions? (3e)

. The end-user submits final, approved and complete Purchase Requests, Terms of Reference, and other
documents based on relevant characteristics, functionality and/or performance requirements, as required
by the procurement office prior to the commencement of the procurement activity

No reference to brand names, except for items/parts that are compatible with the existing fleet or equipment

Bidding Documents and Requests for Proposal/Quotation are posted at the PhilGEPS website,
Agency website, if applicable, and in conspicuous places

7. In creating your BAC and BAC Secretariat which of these conditions is/are present?

For BAC: (4a)

Office Order creating the Bids and Awards Committee
please provide Office Order No.: STl SO No. 19-010

There are at least five (5) members of the BAC
please provide members and their respective training dates:

Name/s Date of RA 9184-related training

A. BENEDICT P. CAGAANAN March 29-31, 2017

B. ARLENE E. CENTENO March 29-31, 2017

C. ALAN C. TAULE October 16, 2018

D. JAQUELINE C. BALLESTEROS May 29-30, 2017

E. ALLYSTER A. ENDOZO October 17-19, 2018

E

G.

Members of BAC meet qualifications

Majority of the members of BAC are trained on R.A. 9184
For BAC Secretariat: (4b)
Office Order creating of Bids and Awards Committee Secretariat or designing Procurement Unit to

act as BAC Secretariat
please provide Office Order No.: STl SO No. 19-008

The Head of the BAC Secretariat meets the minimum qualifications
please provide name of BAC Sec Head: JONA M. BERNAL

Majority of the members of BAC Secretariat are trained on R.A. 9184
please provide training date: March 19-31, 2017

8. Have you conducted any procurement activities on any of the following? (5¢)
If YES, please mark at least one (1) then, answer the question below.

Computer Monitors, Deskiop 7]~ Paints and Vamishes
Computers and Laptops
Food and Catering Services
Air Conditioners
Training Facilities / Hotels / Venues
Vehicles

Toilets and Urinals
D Fridges and Freezers

[ copers

Do you use green technical specifications for the p nt activity/ies of the non-CSE item/s?

Textiles / Uniforms and Work Clothes




AGENCY PROCUREMENT COMPLIANCE AND PERFORMANCE INDICATORS (APCPI) QUESTIONNAIRE

DNo

9. In delerrpining whether you provide up-to-date procurement information easily accessible at no cost, which of
these conditions is/are met? (7a)

Agency has a working website
please provide link: ~ www.stii.dost.gov._ph/transparency/opportunities

- Procurement information is up-to-date

Information is easily accessible at no cost

101 In plying with the p! ion, posting and submission of your agency’s Procurement Monitoring Report,
which of these conditions is/are met? (7b)

Agency prepares the PMRs

PMRs are promptly submitted to the GPPB
please provide submission dates: 1st Sem - July 16, 2019 2nd Sem - January 14, 2020

PMRs are posted in the agency website
please provide link:  www.stii.dost.gov.ph/transparency

PMRs are prepared using the prescribed format

11. In planning of procurement activities to achieve desired contract outcomes and objectives within the
which of these conditions is/are met? (8c)

There is an established procedure for needs analysis and/or market research
There is a system to monitor timely delivery of goods, works, and consulting services

Agency complies with the thresholds prescribed for amendment to order, variation orders, and contract extensions,
if any, in competitively bid contracts

12. In evaluating the performance of your procurement personnel, which of these conditions is/are present? (10a)

Personnel roles, duties and responsibilities involving procurement are included in their individual performance
commitment/s

Procuring entity communicates standards of evaluation to procurement personnel
Procuring entity and procurement personnel acts on the results and takes corresponding action

13. Which of the following procurement personnel have participated in any procurement training and/or professionalization program
within the past three (3) years? (10b)

Date of most recent training: October 17-19, 2019

Head of Procuring Entity (HOPE)

Bids and Awards Committee (BAC)

BAC Secretariat/ Procurement/ Supply Unit
BAC Technical Working Group

End-user Unit/'s

[Z] other staff

14. Which of the following is/are practised in order to ensure the private sector access to the procurement opportunities of the
procuring entity? (10c)

D Forum, dialogues, meetings and the like (apart from pre-bid conferences) are conducted for all prospective
bidders at least once a year



AGENCY PROCUREMENT COMPLIANCE AND PERFORMANCE INDICATORS (APCPI) QUESTIONNAIRE

The PE promptly responds to all interested prospective bidders' inquiries and concerns, with available facilities and
various communication channels

15._ In determining whether the BAC Secretariat has a system for keeping and maintaining procurement records,
which of these conditions is/are present? (11a)

There is a list of procurement related documents that are maintained for a period of at least five
years

The documents are kept in a duly designated and secure location with hard copies kept in appropriate
filing cabinets and electronic copies in dedicated computers

The documents are properly filed, segregated, easy to retrieve and accessible to authorized users and
audit personnel

16. In determining whether the Implementing Units has a system for keeping and maintaining procurement records,
which of these conditions is/are present? (11b)

There is a list of contract management related documents that are maintained for a period of at least
five years

The documents are kept in a duly designated and secure location with hard copies kept in appropriate
filing cabinets and electronic copies in dedicated computers

The documents are properly filed, segregated, easy to retrieve and accessible to authorized users and
audit personnel

17. In determining if the agency has defined procedures or standards for quality control, acceptance and inspection
of goods, works and services, which of these conditions is/are present? (12a)

Agency has written procedures for quality control, acceptance and inspection of goods, services and works

Have you procured Infrastructure projects through any mode of procurement for the past year?

Yes DNo

If YES, please answer the following:

Supervision of civil works is carried out by qualified construction supervisors
Name of Civil Works Supervisor: Engr. Oscar Valenzuela

D Agency implements CPES for its works projects and uses results to check contractors' qualifications
(applicable for works only)
Name of CPES Evaluator:

18. How long will it take for your agency to release the final payment to your supplier/service provider or contractor/consultant,once
documents are complete? (12b) 5 days

19.When inviting Observers for the following procurement activities, which of these conditions is/are met? (13a)
A. Eligibility Checking (For Consulting Services Only)
B. Shortlisting (For Consulting Services Only)
C. Pre-bid conference
D. Preliminary examination of bids
E. Bid evaluation
F. Post-qualification

Observers are invited to attend stages of procurement as prescribed in the IRR

- Observers are allowed access to and be provided documents, free of charge, as stated in the IRR

- Observer reports, if any, are promptly acted upon by the procuring entity

20. In creating and operating your Internal Audit Unit (IAU) that performs specialized procurement audits,
which set of conditions were present? (14a)

Creation of Internal Audit Unit (IAU) in the agency




AGENCY PROCUREMENT COMPLIANCE AND PERFORMANCE INDICATORS (APCPI) QUESTIONNAIRE

Agency Order/DBM Approval of IAU position/s: ISO

. Conduct of audit of procurement processes and transactions by the IAU within the last three years

Internal audit recommendations on procurement-related matters are implemented within 6 months of the submission
of the internal auditor's report

21. Are COA recommendations responded to or implemented within six months of the submission of the auditors’
report? (14b)

D Yes (percentage of COA recommendations responded to or implemented within six months)
%

No procurement related recommendations received

22. In determining whether the Procuring Entity has an efficient procurement complaints system and has the capacity
to comply with procedural requirements, which of conditions isfare present? (15a)

The HOPE resolved Protests within seven (7) calendar days per Section 55 of the IRR

The BAC Ived Requests for Reconsideration within seven (7) calendar days per Section 55 of the IRR

Procuring entity acts upon and adopts specific measures to address procurement-related complaints,
referrals, subpoenas by the Omb, COA, GPPB or any quasi-judicial/quasi-administrative body

23. In determining whether agency has a specific anti-corruption program/s related to procurement, which of these
conditions is/are present? (16a)

Agency has a specific office responsible for the implementation of good governance programs

Agency implements a specific good governance program including anti-corruption and integrity development

Agency implements specific policies and procedures in place for detection and prevention of corruption



Annex D

PROCUREMENT CAPACITY DEVELOPMENT ACTION PLAN TEMPLATE

Name of Agency:DOST-SCIENCE AND TECHNOLOGY INFORMATION INSTITUTE

Period: JANUARY - DECEMBER 2020
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|Sub-Indicators |Key Area for D p IPro;:tosed Actions to Address Key Areas rResponsIbIe Entity Ti Resources Needed
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e e of itive biddin limited biddiny _ IHope , BAC, TWG, at,
A percentage o compfull‘\.e md(:l‘rg(alnd imi Emso‘:"“ A8 Lvolume of the total procurement for FY 2020 is through competitive bidding z:ﬁn:ﬁc TWG, BAC Secretariat, [,121 on September 2020 PreCuremesit Comitilttee mestings
" reme: i
contracts in terms of volume of total procuremen i limitadgonies Ha R sart ser iroehrnlng and planning
Percentage of shopping contracts in terms of amount of total Lower percentage of shopping contracts in terms of total amount of Property Officer, FAD Chief and Smcﬂy. Implement that policy to
2a January to December 2020 minimize the procurment through
procurement procurement Hope
shopping
Intensive market research to ensure
i cts in te f 2 ftotal L f d terms of t
2 Percentage of negotiated contracts in terms of amount of tota ower percentag.eo nsgotlate contracts in terms of total amount of BAC, TWG, and End User January to December 2020 the correct price and technicl
procurement procurement by intensive market research specifications of the procured items
and equipment
Widen market research and expand
i cting in ti 2 L of di i f total , BA f
2 Percentage of direct contracting in terms of amount of total ower percentage rect contacting in terms of total amount of Hope C, TWG, BAC Secretariat, January to December 2020 the directory of suppliers to
procurement procurement and End User minimize resorting to direct
contractin
Creation of BAC Secretariat Unit
t t H i
ey Percentage tf repeat order contracts in terms of amount of total |Lower perce:uage of repeat order contracts in terms of total amount of a:dpeE;:tc, TWG, BAC Secretariat,  rilnfy 15 Dectiibes;2020, Wwith 1 additional Staff (
procuremen procurement ser [Admin.Officer Il
Adherance to the rules and
Hope , BAC, TWG, BAC of Gov't and
y s ith repea 1SNy LN 2020
2.e [Compliance with Repeat Order procedures Sticter compliance with repeat order procedures and End User January to RA 9184 in regards to repeat Order
Adherance to the rules and
Hope , BAC, TWG, BAC 3 of Gov't and
i i i Limits ~ Y January to 2020
2.f [Compliance with Limited Source Bidding procedures Sticter compliance with Limited Source Bidding procedures [and End User lanuary RA 9184 in regards to Limited Source|
Bidding procedures
o o P ) - e bidd Creation of BAC Secretariat Unit
3a Average number of entities who acquired bidding documents /oot higher number of entities/suppliers who wil acquire bidding BAC Secretariat January to December 2020 |with 1 additional Staff (
[documents
Admin.Officer It)
Creation of BAC Secretariat Unit
3b Average number of bidders who submitted bids Promote higher number of suppliers who will submit bids BAC Secretariat January to December 2020 with 1 additional Staff (
Admin.Officer 1)
b Nah ber of b o subaitied bids wibak h Creation of BAC Secretariat Unit
3 Average number of bidders who passed eligibility stage Romote higher.number of bicdete s submithes icK wik g pesethei s |y ut- Twia, BAC Sacretariit January to December 2020 fwith 1 additional staff (

Admin.Officer II)




Creation of BAC Secretariat Unit

3d |Sufficiency of period to prepare bids Allow sufficient time to prepare bid documents BAC Secretariart January to December 2020 with 1 additional Staff (
Admin.Officer Il)
Use of proper and effective di and Stricter with the use of proper and effective procurement BAC, TWG, BAC Secretariat, and End rgahion I?Ac SeaetaiatinIt
3e = Rt 3 b & a0 & January to December 2020 with 1 additional Staff (
technical specifications/requirements and technical and User 2 X
Admin.Officer I1)
) 2 A % N
4a (Creation of Bids and Awards Comittee(s) [Creation of Blds,and Awaras Committagifor e Uncoming FYathe st b oo October to December 2020 [none
quarter of the current FY
. Submission of proposal to hire a BAC secretariat Head and 1 staff for FY Creation of BAC Secretariat Unit
4.b Presence of a BAC Secretariat or Procurement Unit 2020 Hope a nd BAC October to December 2020 with 1 additional Staff
Admin.Officer 1)
A " Creation of BAC Secretariat Unit
Submission of APP (Non-CSE) for FY 2021 will be submitted before August |Hope , BAC, TWG, BAC Secretariat,
S5a An approved APP that includes all types of procurement ( ) ® P Al Aug-20 with 1 additional Staff
31, 2020 and End User
[Admin.Officer 1)
Preparation of Annual Procurement Plan for Common-Use J ¢ ¢ : Creation of BAC Secretariat Unit
Sub E) for FY tted before A ., |Hope, BAC, TWG, tariat,
s5h Supplies and Equipment (APP-CSE) and Procurement of Common- 2;2:"“”“ OfARP (CSE) for Fy.2021 will ba subm prehugtistsd, e U‘;JWG BAC Secretariate: [y 0 with 1 additional Staff (
Use Supplies and Equipment from the Procurement Service Admin.Officer Il)
= " Will issue a memo that will require all Technical Specifications, Scope of Creation of BAC Secretariat Unit
L ifi GPPB-identified - items
sc [Platng Grmen Specilcatins (of entified non-GSETeMS - {\\orks, and Terms of References to include eco-fiendly specifiaction in their [HOPE 1an-20 with 1 additional Staff (
are adopted %
PRs Admin.Officer Il)
Creation of BAC Secretariat Unit
Percentage of bid opportunities posted by the PhilGEPS- 5
6.a B istere(gi A fiiih posted by Maintain the 100% posting of of all bid opputunities at PhilGEPS BAC Secretariat January to December 2020 with 1 additional Staff (
8! gency Admin.Officer Il)
Percentage of contract award information posted by ths Sramtion ooRAC Secariat it
6b . Postediy the 100% of contract award information will be posted at PhilGEPS BAC Secretariat January to December 2020 with 1 additional Staff (
PhilGEPS-registered Agency
Admin.Officer Il)
tion of BAC Secretariat Unit
Percentage of contract awards procured through alternative 100% of contract award procured through alternative methods will be Croa et
6.c iethods pastedbythe PHNGEPS-registered Agen sted at PhIIGEPS BAC Secretariat January to December 2020 \with 1 additional Staff (
po: 4 8 Agency posted af Admin.Officer Il)
Presence of website that provides up-to-daty t Will enf to dat inff tion at STI websits o0l A atEmnat Unit
Wi .
7a [ ezsl}s . I:IO % ups‘o- L pppieien T s u:!ol * dep;:'"o;:;menl il » BAC and BAC Secretariat January to December 2020 with 1 additional Staff
n ly accessible at no co: ransparency Seal an¢ [Admin.Officer 1l
of Reports using the GPPB- Creation of BAC Secretariat Unit
fi i
7b prescribed format, submission to the GPPB, and posting in o “:"l m P;"TR' :::'"'m"" GS:"I’ prescribd formats and posting I Foiir s BAG Secretariat January to December 2020 |with 1 additional Staff (
agency website i 0 Parancy Sem Admin.Officer It)
Percentage of total number of contracts signed against total Creation of BAC Secretariat Unit
00% of f U \C, TWG, BAC Secretariat,
8b number of procurement projects done through competitive 2 of total number of contracts Signadiare acual to the total nmber o o, BA e January to December 2020 with 1 additional Staff (

bidding

procurement projects done through competitive bidding

and End User

Admin.Officer II)




Planned procurement activities achieved desired contract

Objectives and outcomes of the planned procurement activities and posted
[ Technical Specifications (for Goods and Services), Scope of Work (for

Hope , BAC, TWG, BAC Secretariat,

Creation of BAC Secretariat Unit

8. , .
¢ and objectives within the target/allotted ¢), and Terms of ( areachieved and  [and End User famary to Dacember 200 e
stipulated at the contracts within the alloted time Fali.fficen!l
A X 3 Creation of BAC Secretariat Unit
rcentage of cont led withir ibed period of
9a £ ¢ B contracis.awanded wihin presanbed per) 100% of contracts are awarded within the prescribed period of action BAC Secretariat January to December 2020 with 1 additional Staff (
action to procure goods
Admin.Officer Il)
ik . . Creation of BAC Secretariat Unit
Percentage of contracts awarded within prescribed period of i ! 3 .
9.b 100% of contracts are awarded within the prescribed period of actior BAC Seci iat
action to procure infrastrictiire projécts racts ithin the pre pe ion retaria January to December 2020 with 1 additional Staff
Admin.Officer Il)
ki " Creation of BAC Secretariat Unit
ibed period of
9 Reccantage’of.contracis ayarded withi prescribied pariod 100% of contracts are awarded within the prescribed period of action BAC Secretariat [1anuary to December 2020 |with 1 additional Staff (
action to procure consulting services
Admin.Officer Il)
¥ All of the of the personnel are in IPCR Creation of BAC Secretariat Unit
i it tity t luate the
10a [There isa systam withinithe procuring entity to evaluate under success/target indicators and rated accordingly with standards BAC Secretariat January to December 2020 |with 1 additional Staff (
performance of procurement personnel on a regular basis
approve by the head of the agency [Admin.Officer 1)
. Creation of BAC Secretariat Unit
@ ticipation of ent staff ij ement 1100 tal number of taff h rt ion il
10.b LPer‘ce;:ta::dji‘.’af I:ADGIU:"]OL:-‘: ”:mrar:n sfin procureen traI:?no'st::dmr:lesi’i:na:ifat:’;:c “r’: "r‘:r’: S e partepe N g BAC Secretariat January to December 2020 with 1 additional Staff
raining r professionaliz progi 8 P Pprog| Admin.Officer I1)
[ The procuring entity has open dialogue with private sector and  |STIl has an open communication / dialouge with all suppliers and bidders Creation of BAC Secretariat Unit
10.c ensures access to the procurement opportunities of the and ensures that all of them has an easy and free access to all procurement |BAC Secretariat Oct-20 with 1 additional Staff (
procuring entity oppurtunity Admin.Officer Il)
Creation of BAC Secretariat Unit
. 3 b . antaining sl
11a The BAC Secretariat has a system for keeping and maintaining rudent and orderly system in keeping and al BAC January to December 2020 with 1 additional Staff (
[procurement records records
Admin.Officer I1)
Units has and is impl a system for Creation of BAC Secretariat Unit
i i 1SO-| intaini all
11b keeping and maintaining complete and easily retrievable mplementing unit has an 1S0-based system for malntaining and keepingall o, o 0\ 0y January to December 2020 |with 1 additional Staff (
contract manangment records for easy retrival.
contract management records Admin.Officer I1)
Agency has defined procedures or standards in such areas as Creation of BAC Secretariat Unit
122 quality control, acceptance and inspection, supervision of works |Written guidelines are being crafted and for HOPE approval on August 2018 |BAC Secretariat January to December 2020 with 1 additional Staff (
and evaluation of contractors’ performance Admin.Officer I1)
Creation of BAC Secretariat Unit
12.b Timely Payment of Procurement Contracts 100% and timely payments for all procured are being done BAC Secretariat January to December 2020 with 1 additional Staff
Admin.Officer I1)
13a Observers are invited to attend stages of procurement as Every stages of procurement activities are being observed as prescribed by |Hope , BAC, TWG, BAC Secretariat, samtiacy to Deceriber 2020 Creation of ST PROCUREMENT
: prescribed in the IRR the 2016 IRR of RA 9184 and End User v IMONITORING TOOL
Creation of BAC Secretariat Unit
Creation and operation of Internal Audit Unit (IAU) that Created a IAU based on ISO that audits the
14.a . (G HOPE, BAC and BAC Secretariat January to December 2020 with 1 additional Staff (

performs specialized procurement audits

activities of the Agency

Admin.Officer I1)




Creation of STIl PROCUREMENT

14.b Audit Reports on procurement related transactions Audits reports are filed and BAC and BAC Secretariat January to December 2020 MONITORING TOOL
Procuri ity h: fficient 1t ] 3 Creation of BAC Secretariat Unit
[Ihe ProciigiEnRty s a_" ST pmc_u'emem complainte STI has a efficient system that are on its [Hope , BAC, TWG, BAC Secretariat, . ! o e
15.a system and has the capacity to comply with procedural " January to December 2020 with 1 additional Staff
N Citizen Chater and End User y
requirements Admin.Officer 1)
Creation of BAC Secretariat Unit
ifi i L 1 STHl is stricly adherring to RA 9184 and its IRR which is the !
16a (Asency has a specificanth corruption prograliys related’a seneaciemne seeneye BAC and BAC Secretariat sanuary to December 2020 fwith 1 additional Staff {

procurement

safeguard to corruption and other unlawful activities

[Admin.Officer Il)
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